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(Notification of Archives Viewing)
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We provide consulting, viewing, copying and duplication of
archives at the archives viewing area.
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Archives viewing area is at the 5" floor Land Valuation
Section. Opening hour: Monday to Friday 8:00-12:00,
13:30-17:30.Close on Saturday, Sunday and National
Holiday.
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After signing the register, applicant can view, copy or
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duplicate the archives by offering the auditing notice and
identity document or power of attorney.
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The application of archives must be at the area in our office.
The archives and the stationaries should be handed over if

the applicant has to leave temporarily. If a computer has
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been used, signing out of the system before leaving is
needed.
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Portable computer or USB flash drive needs to be used at
the area that appointed by the authority.
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Portable computer or USB flash drive needs to be virus
scanned by the authority before use.
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The archive needs to be returned at the same day. Don’ t

‘-\u«

need to apply again if you need it in the next day.
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Those who apply to view or copy the archives should keep
the archives and the viewing area clean and not to be
involved in the following activities:
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Add notations to, scratch off, change, remove, add marks
to or contaminate the records.
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Dismantle the bindings of the archives.
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Destroy archives or alter archives contents in any other
manner (e.g., food, chewing gum).
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After viewing the archives, the applicant should return
them 1immediately and pay the fee. Archivist should mark for
the returning.
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Standard charge of viewing, copying, duplicating the
archives 1s according to the standard which is made by
National Archives Administration.
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This notification can be fixed at any time i1f there 1is

unaccompl 1shed matter.



